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1. TAO HQP PONG THU CONG
a. Tai Trang chii chon/ menu Tai liéu chon Tao tai liéu

o Tao tai lidu

A Théng baoc

B8 Tailigu ~
Ban nhap
© Pang xirly
Hoan thanmnh
Hday bd
Tor chSi
Qua han
~= Trong ludng ky
b. Luu y: Néu nguoi dung khong dwoc phin quyén Loai tai liéu nao, hé thong hién thi
canh bao “Tai khoan ciia ban bi giéi han khong dwoc phép tao hgp dong khong theo
luéng!”. NSD lién h€ vai can bg quan tri tng dung cia don vi dé dugc hd tro.

Tai khon ciia ban bi gi&i han khang duwc phép tac hop dong khéng theo ludng! X

eContract Tailiéu Hé trg

ChaoVanA,

Ban c6 biét ring mdi nam eContract gitp k&t néi hon 50.000 khach hang doanh

nghiép va ca nhan.

TAO HOP DONG XEM BAN NHAP

¢. Quy trinh tao tai li€u qua 05 buéc sau:

o Thong tin tai liéu 2 3 4

1) Thong tin tai liéu
e Chon “ Loai tai liéu “ dugc phan quyén

Chon loai tai liéu *

bich vid SMS
Dich vu SMS
Dich vu VoicelP
Dich vu ZaloZNS

Tao tai lieéu khdéng theo ludng
e Chon “ Tai liéu lién quan” (néu can ): Néu tai li€u dang tao co lién quan
den tai liéu khac da hoan thanh va NSD muon quén ly moi lién quan

nk Chon tai liéu lién quan

phuc vu tra ctru, xem lai @ NSD chon li
hé thong hién thi popup nhu hinh duéi.
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Chon tai liéu lién quan x
- . Sép
y Q * xép
@ Tailiéu cap trén O Tai ligu cap dudi
Tai liéu caa tdi Phan quyén trong nhém Phan quyén truc ti€p

Danh sach tréng!

o Taili¢u ciia tbi: 1 nhitng hop dong trong muc Hoan thanh ciia
ngudi tao hop dong.

o Phan quyén trong nhém: 1a nhitng hop dong phan quyén cho
nhém ma NSD thudc vé.

o Phan quyén tryec tiép: 1a nhing hop dong do ngudi khac tao
nhung dugc phan quyén tryc tiép dich danh tai khoan cta ngudi
tao.

e Dién day du cac thong tin yéu cau, dau (*) bat budc dién va chon “Tiép
tuc” dé qua budc ké.

Chon loai tai liéu *

[ Dich vu SMS - ]

Chon tai liéu lién quan

Tén tai liéu *

Tén tai liéu

© Truiig nay bt budc phai nhap.
6 tai ligu

S8 tai liéu
Ngay ky

e &

[_quaymi | riepric ]
2) Tai tai liéu
1. NSD tii file ndi dung hop dong 1én timg dung bang cach kéo tha file tir

man hinh exprore hodc bam dé chon file tir thiét bi.

2. Hé théng hd tro tai dinh dang doc/.docx/.pdf/.xls/.xIsx/.png/.jpg/.ipge.

He¢ thong canh bao néu file c6 dung luong > 20MB.

4. Néu file tai 1én c6 ton tai chir ky s, hé théng hién thi canh bao. Néu tiép
tuc thuc hién, hé théng chi cho phép NSD kéo tha thém 6 ky s6 vao tai
lidu (dam bao chit ky sb ¢ file goc khong bi 16i invalid).

Xac nhan tiép tuc

W

Tai liéu da duogc ky s6, néu tiép tuc tao hgp dong, ban khéng
thé bé sung cac trudng théng tin khac ngoai chir ky sé. Ban cé
xac nhan tiép tuc khéng?




;‘\ Céngty TNHH ABENLA Website: abenla.com — Email: inffo@abenla.com

5. He thong hd tro tai thém nhiéu file ddi véi nhitng khach hang c6 géi dich
vu duogc tai nhiéu file dé ky trong cing mot hop dong, bang cach chon

Thém tép dé ky
chirc nang ~NEmicp Ay

6. Tai file dinh kém: Hé thong hd tro tai thém nhiéu file lién quan phuc vu
muc dich tham khéo v6i hop ddng dang tao.
Thém tép dinh kém

a. Nguoi st dung chon chirc nang va
chon 1 hodc nhiéu file c6 dung lugng khong vugt qua 20MB.

b. NSD c6 thé xo6a file dinh kém khi hop dong chwa giri. Hop dong
da giri va sau khi da hoan tat ky, NSD c6 thé tai thém file dinh
kém dé tham khéo.

7. Chon “Tiép tuc” dé qua budc 3 ( Xac dinh nguoi ky )
3) Xac dinh ngudi ky:
1. Man hinh thiét lap ludng ky nhu sau:

o Thang tin tai liéu o Téi én tailidu e Xéc dinh ngudi ky

Thir tu ky két

© 16 chite cha ol T6 chie Cé nhan
CONG TY TNHH ABENLA

CONG TY TNHH ABENLA

Ngudi ky (1)

Vin thu (Dong ddu) (1)

© Thém bén ky

2. Dbi v6i “Loai tai lidu” da quy dinh luong ky, NSD van duoc thém va tuy
bién ludng ky cua dbi tac.
a. Voiludng ky ctia don vi minh, nguoi ding:

i. Khong nhap dugc nguodi thyc hién khong thugc danh
sach da quy dinh;

ii. Co thé lya chon 01 nguoi thyce hién trong danh sach néu
budc d6 duge can bo quan tri cAu hinh cho 1 hodc nhiéu
nguoi dugce thuc hién;
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iii. C6 thé x6a bo budc ma can bd quan tri khai bao la
“khong bat budc” trong ludng ky (1a nhimg budc c6 nit
x6a bo - “x”);
iv. Co thé bd sung nguoi thyc hién thém vao ludng. Luu y
nhap sb cta thir ty thyc hién 14 s6 1¢ dé gan thir ty chén
vao giita 2 nguoi hé thong da mic dinh sin.
v. Man hinh “Loai tai liéu” c¢6 quy dinh ludng ky.
Tao hgp dong X
[ LT, DRI, p—

(®) 76 hox ol 1

e

Cong ty TNHH H§ théng Thdng tin FPT

Nguyln Van A nguyenvana@gmail.com

Chon ngudi thy'c hign

i1 bing email econtract

1w danh séch di
Nguydn Van neuyenvanb@gmal.com QUY DINH
2
Nguydn Van 8
Nguyén Van N
et
Nguyén Vin M
Nguyén Van € nguyenvanc@gmailcom

3 Gt blng email econtract x

Chon phurorng thire
NHAN THONG BAO &

Ky Ding dich vy eSign OTP  x Ky bileg plugin i econtract »

KY 86
Vinthe A vanthusBgmal.com * Danh sich cie
phurong thire phy thude
doanh
4 Gt blng emall econtract » g\q‘;y tmg

Ky bing dich v eSgn OTP » Ky blng plugin cla econtract «

Vi the (Déng didu) (0) &

O Membinly

Quay v B L thae tie m
Xéc dinh hinh thire gui thong bao va hinh thuce ky véi tung nguoi
tham gia

Nguyén Van A X nguyenvana@gmail.com

GUri bdng email econtract  x X

GUri bang email econtract

. 3

Heé théng hd tro cac phuong thirc ky sb:
i. USB Token
ii. Ky Anh

5
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iii. HSM Passcode
iv. Ky anh xéc thuc da 16p email
v. Ky anh xac thuc SMS OTP

d. Dit lich nhic nhd cho cac bude thuc hién

c.

Ngudi ky (1)
(O Nguiky cudi cung
Hai - Ky ~  hai.nv@abenla.com

k

‘* © Trudng nay bt budc phai nhap.
']
Ky s6 bang USB Token  x
Nhap 16i nhan

L&i nhic

Nhac thuc hién 1 ngay sau

: info@abenla.com

0916186606

i. Hé thong mic dinh hang ngay giri mail cho ngudi trong

luong néu sau x ngay nguoi thuc hién

dén luot nhung

khong két thuc nhiém vu. S6 ngay do nguoi tao tw xac

dinh (mac dinh sau 01 ngay).

ii. Nhép noi dung Loi nhic dé giri tin nhin riéng dén nguoi
thyc hién. Néu nhap 10i nhén riéng, hé thong khong giri
10i nhén chung dén ngudi thyc hién nita.

Khai bao luéng ky ciia dbi tac.

i. Sau khi tao ludng ky ciia don vi, ngudi dung chon nut
Thém bén ky dé thém nhitng nguoi ky cua doi tac.

o Thang tin tai liéu o Tai Ién tai liéu e Xéc dinh ngui ky

Thir ty ky két
(0) 76 chie lati T6 chite
CONGTY TNHH ABENLA

CONG TY TNHH ABENLA

Ngu ky (1)

Vén thy (Béng déu) (1)

© Thém bén ky

Cénhdn

ii. Man hinh thiét 1ap luong ky bén ddi tac.
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T8 chitc clatoi @ T chitc .
CONGTY TNHH ABENLA e

Ténto chirc
Ngviiky (0)

Vidn thu (Bong dau) (0)

iii. Nguoi ding khai bao danh sach phia d6i tac gdm: Nguoi
didu phéi (néu o), nguoi xem xét (néu cb), nguoi ky,
Vin thir dong dau (néu c6).

iv. Néu c6 nhap thong tin ngudi dicu phdi, viéc khai bao
thong tin ngudi xem xét, nguoi ky, Vin thir dong dau co
thé ¢6 hodc khong.

v. Nguoi diéu phdi s& tu tao ludng ky cho t6 chirc ctia bén
minh (twong tu nhu nguoi tao hop ddng, tao ludng ky)
sau khi nhan dugc email thong bao thyc hi¢n diéu phéi.

vi. Nhéan “Tiép theo” dé qua budc 4 ( Thiét ké tai lidu )

3. Ddi voi “Loai tai liéu” khong quy dinh luéng ky

a. Nhép tén t6 chirc néu bén ky 1a t6 chiic.

b. Nhap tén, email/ s dién thoai ctia ngudi tham gia.

c. NSD co thé thay d6i thir tu ky néu chon tich chon “Thir tw ky”
va go tha ty la ky tu s6. Néu khong chon thir ty thyc hién s€ theo
tuan ty tir trén xubng dudi (bén tham gia nao xudt hién trudc thi
thuc hién trude, sau khi hoan thanh mai dén cac bén tham gia
tiép theo).

d. Man hinh nhu sau:
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B e

© onxciaws
gty g pingn T

(1] congty b thing thg 11

gyt nem nit (0)

O ™ gt e ait

Nowtt iy (1)

(1] ow

Onen ey

O Yoo
gy g pig o 1

Omimbiniy

B
4) Thiét ké tai liéu
1. Man hinh hién thi nhu sau:
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o Théng tin tai lidu

TRUGNG THONG TIN

fé} C4u hinh template 8 ky

Jab  Text

@ Currency

Name

4

1

8
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0 Ti 1én tai ligu o X4c dinh ngudi ky o Thiét ké tai ligu

>

chi nghia Viét Nam khda X1 théng qua c6 hiéu lurc thi hanh ngay 01/01/2006;

w

nuwoc Cong hoa xa hoi chi ngha Viét Nam khéa XIl thong qua cd higu lyc thi hanh ngay
01/07/2010;
. Can cir véo Luét Quéng cdo duoc Quéc hgi ban hanh nam 2012;

o

rac;
6. Can ctr vao kha nang va nhu cdu cua hai bén.

Hom nay, Tp Ho Chi Minh, ngay... thang ... nam 2020, ching tdi gom cé :

BENA :CONG TY TNHH ABENLA

- Diachi :594/12 Su Van Hanh, Phuong 10, Quan 10, Thanh Pho Ho Chi Minh

- Dién thoai 108 6680 8366

- Nguoidaidién  :OngNGUYEN VAN HAI Chire w + Gim doc

- Masothué 10312218227

- Taikhodn s : 011224280001 Nganhang  : NHBongA, Q.10
BENB | Text

. Ludt Vién thong s6 41/2009/QH12 do Qudc Hoi théng qua ngay 23/11/2009 dé duoc Qubc héi

. Can ctr Nghj dinh s6 90/2008/ND-CP ciia Chinh phi ngéy 13/08/2008 vé Chdng thu réc va Nghj
dinh 77/2012/NB-CP stra di b sung mét s6 diéu cuia Nghj dinh 90 cuia Chinh phi vé chdng thr

100%

- Dién thoai :‘ Text Email : 4

Nguoidaidien - Chire vy [ Text
- Masothué :‘lexl y
- Taikhoansd B Nganhing  :[.
Text ‘ Text

Hai bén thoa thudn ky két hop dong kinh té véi nhing diéu khoan sau:
Bidu1: NOI DUNG HOP BONG

Rén R dhnn i dAnn ki va han A dhna v cuna cn dich vit SMS Thisana hidi ( SMS Rrandname ) véi mive tidn

Quay lai B Luuthao téc

Tao tai ligu

2. Kéo tha cac 6 dit li¢u tur thanh cong cu vao vi tri xac dinh trong hop

dong.

3. Gan cho timg 6 cho 01 ngudi nhén cu thé.
4. Néu ludng ky cua ddi tac c6 Ngudi diéu phdi, ngudi dung co thé kéo 1
hodc nhiéu cac 6 dir lidu dé gan cho Nguoi diéu phdi. Nguoi diéu phdi

sau khi nhan dugc yéu cau diéu phoi s€ gan lai nhitng 6 dit li¢u nay cho

nhiing nguoi trong ludng ky ma nguoi diéu phdi tao ra.
5. Néu file tai 1én da c6 chit ky s6, man hinh tao hop dong chi cho phép
thiét ké truong ky sb
6. Néu hop dong co6 nhiéu file tai 1én, NSD chon file mudn dit vi tri 6 dit

liéw/ 6 ky dé nguoi dung thiét ké cho phu hop (hinh dudi).

o Théng tin tai liéu

iTIN

L

DN

0 T4i lén tai ligu o Xac dinh ngudi ky o Thiét ke tai liéu

8 b M

ABENLA
P g

~

©

[EIEN

o

Hom nay,

CONG HOA XA HOI CHU NGHIA VIET NAM
Béc Idp - Tur do - Hanh phic
000

HOP BONG DICH W
$6 Hop dong:

. Bo Luat Dan sy s6 91/2015/QH13 ngay 24/11/2015 da dugc Quéc hoi nuse Cdng hoa xa hoi chu
nghia Viét Nam khda XIll théng qua c6 higu lrc thi hanh ngay 01/01/2017;

. Luat Thwong mai s6 36/2005/QH11 ngdy 14/06/2005 dé duroc Quéc hi nude Céng hoa xa hi
chii nghia Viét Nam khoa XI théng qua c6 higu luc thi hanh ngay 01/01/2006;

. Luat Vién théng s6 41/2009/QH12 do Quéc Héi thong qua ngy 23/11/2009 dé duoc Qudc hoi
nwoc Cong hda xa i chii nghia Vigt Nam khéa X1 thong qua c6 higu luc thi hanh ngay
01/07/2010;

. Can cir véo Lugt Quéng céo duoc Quéc hi ban hanh nam 2012;

. Can ctr Nghi dinh s6 90/2008/ND-CP clia Chinh phd ngéy 13/08/2008 vé Chéng thur réc va Nghi
dinh 77/2012/ND-CP stra d6i b sung mt s6 diéu cia Nghj dinh 90 cda Chinh phii vé chdng thur
rac;

. Can cir vio kha nang va nhu cdu cia hai bén.

, Tp HO Chi Minh, ngdy... théng ... ndm 2020, ching tdi gom cé :

B R

Tao tai liéu

9

v

THONG TIN CHUNG
Tén trutng

a35¢3e62c831e4d73ed

Ngudi nhan

BAt bude

Nhiéu dong O

DINH DANG

Times New Roman

" .
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7. Sau khi da Thiét ké xong chon nut dé qua budc 5.

8. Luu y: v6i van thu/ nguoi dong dau chi co thé thiét ké USB token/ HSM
Passcode, khong thé thiét ké chix ky anh.
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5) Xic nhén va hoan tit.

1. O budc niy s& nhap 16i nhan giri t6i tat ca ngudi tham gia ky, man hinh

nhu sau:
Tao hgp déng X
o Théng tin hgp ddng o Tal 1én hop ddng o Xéc dinh ngutt ky o Thidt k& hgp ddng o Xéc nhin va hodn tit
Xac nha@n thdng tin hgp dong N
Nhép ndi dung GU'I
Ul o trong email thong
Hop ddng <30ty mdékr; ngudri tham gia
L nhiin gid té1 tat cd ngudi tham gla
[ kinh g anhvchj hop ddng hop tic thing 09/2020|
N Chon a6 XEM LAI
Théng tin chung clia hgp déng théng tin chung
Danh sach céc bén
Céng ty TNHH H$ thdng Théng tin FPT
~
[4 ‘ Nguydn VEn A (nguyenvana@gmail com)
2 ‘ Nguydn VEn B (nguyenvanb@gmall com)
Ngudr k§ (2)
. Chon dé nhap hd so
3 | Nguydn Viin C (nguyenvanc@gmall com) yéu ciu CAP
4 CHUNG THU
4 | Vanthe A (vanthua®@gmail.com
| VRt A bty : s6 ky 01 1an
Cong ty TNHH A
Ngurdr kg (1)
1| Trdnvin A tranvana@gmall com)
Quay gl \ A Lwu thao téc ‘
2. Kich hoat chirc nang “Nhic tii tuc” (n€u can )
Nhaéc tai tuc
Ngay hét han tai liéu
21/07/2022 ]
Ngay bat dau nhac
]

21/06/2022
Tan sudt nhac
Nhac hang ngay

L&i nhac

Nhép I&i nhac tai tuc

10
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a. Chon ngay bat diu nhéc
b. Tan suét nhic ( hiang ngay/ mot lan )
c¢.  Nhap 10i nhic.

3. Cuoi cung nhan de h¢ thong tién hanh ky két hop

dong.
4. Man hinh sao khi hoan tat Giri tai liéu s& nam ¢ “ Pang xir Iy «

B Théng bdo
Hop dong SMS Brand 1
B Tailiau v Cécbén CONG TY TNHH ABENLA; Test 1
Ngaytao 21/01/2022 Ngay dén han  20/02/2022
BAn nhép — 0 ry
Lichst  XemTL Saochép  Hulybd
© Pangxtrly Hién thi 1-1trén téng 1 ban ghi lién quan

Hodntharh
quihan
& Tronglutngly
2. HUY BO TAI LIEU PANG XU LY
a. NSD c6 thé huy tai lidu “ Pang xtr Iy”” néu thay c6 sai sot can update lai.

1) Tai liéu bi huy s& khong con hiéu luc ky két, h¢ thong giri email thong bao hop
dong bi Huy dén nhiing ngudi nhan email thong bao ky va dimg giri email t6i
nhiing ngudi thyc hién tiép theo.

2) Nhimng ngudi di thyc hién s& khong truy cap dé xem hop dong duoc.

3) Tai liéu sau khi hiy s€ duoc hién thi tai muc Huy bo.

b. Hop dong da ky két thanh cong, hé thong khong cho phép hay. NSD phai lién hé véi doi
tac dé 1ap bién ban huy hop ddng dién tir di ky.
c. Cach thao tac “Huy tai licu “ Pang xur 1y

1) Tai man hinh “Pang xtr Iy””/ chon tai liéu can huy, chon biéu tugng o oo
2) Hé thong sé& hién thi Popup dé xac nhan va ghi 1y do huy

Ban chac chan mudn huy tai liéu?

Khi ban bam huay, tai liéu hét hiéu luc ky két

Vui long nhap ly do ban Huy tai liéu nay

Ly do hay cta ban

11
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3. GIAM SAT TIEN PQ KY KET

a. Tai man hinh “Pang xir Iy chon tai liéu can giam sat/ chon biéu tuong

© bang xtr ly

Hop dong SMS Brand 1
Cicbén CONG TY TNHH ABENLA; Test 1
Ngay tao 21/01/2022

Hién thi 1- 1 trén tong 1 ban ghi.

b. Man hinh hién thi tién do nhu sau:
Lich sdr tai liéu

Tén tai liéu:

Hop déng SMS Brand 1

Ngudi tao: Ngay tao:
info@abenla.com 21/01/2022
Danh sach ky Quy trinh ky truc quan
Hai déng ddu (hai.nv@abenla.com)
CONG TY TNHH ABENLA (0916186606)
Test 1 (hai.nv@abenla.com)

(0916186606)

T
[ = |

Hai dong d3au

>
Teit 1
O
1) Mau xanh: da thyc hién
2) Mau tim: dang thuc hién
3) Mau vang: cho thuc hién.

Website: abenla.com — Email: inffo@abenla.com

Lich sdr
Q mimiém
Ngay dén han 20/02/2022 l%
Lich st XemTL  Saochép

n = liénquan

Trang thai:
Pang xir ly

B Pang déng dauf Théng bao

& Thay thé&

Pong

¢. Chon link “ Quy trinh Ky trwe quan” dé xem ludng ky va cac budc da thuc hién.

v

Jsép xép

Huy bé

d. NSD chii dong giri lai mail nhic nhé dén ngudi thyc hién bang cach: tai man hinh danh

sach lich str ky, chon nat hinh chuoéng nho 8 Théng bao , hé thdng hién thi popup

dé nhap thong tin nhic.

12
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Danh sach ky Quy trinh ky truc quan
Hai déng dau (hai.nv@abenla.com)
~ E ' ! B Pang déng dauf Théng bao
CONG TY TNHH ABENLA (0S16186606)
Test 1 (hai.nv@abenla.com)

& Thay thé
(0S916186606)

Nhap thong bao

Thong bao *

e. Thay thé nguoi thye hién:
1) NSD phat hién thong tin email hodc s6 dién thoai nhan tin nhin SMS (néu c0)
bi sai,
2) NSD c6 thé cap nhat lai thong tin email va s dién thoai (néu c6) clia ngudi

thuc hién béing cach chon vao nut Thay thé # Thay thé

danh sach lich st ky.
Thay thé@ ngudi nhan x

tai man hinh

Tén *

Nhap ho va tén
Email *

Nhap email
S& dién thoai *

Nhap sé dién thoai

Xac Nhan

3) Hé théng s& giri email/SMS dén nguodi moi, ngudi thyuc hién cii khong sir dung
dugc duong link va ma truy cép cii dé ky/xem xét hop dong.

Cam on da tin twéng, va sw dung dich vu clia cong ty chung toi.

TpHo6 Chi Minh, ngay 01 thang 01 nam 2022

. Sales Department




